REQUEST FOR ARCHITECTUARAL REVIEW
Southern Creek Homeowners Association
Terms and Conditions

This is a request form to be completed by the homeowner and submitted to the Architectural Review Committee (ARC) BEFORE any work commences. Requests for the Architectural Review will be accepted ONLY from a current residing owner of Southern Creek. The assessments due from this homeowner must be currently paid in full, and homeowner must not currently be in violation of any covenant, rule, or restriction. 
Please complete this form in its entirety and submit to: Southern Creek Owners Association Inc. c/o Ambiance Property Management Corp. P.O. Box 1177 Orange Park, Florida 32067

Your description of the improvement must be as detailed and complete as possible. Incomplete or non-detailed applications will be denied. Only originals of this request are acceptable; copies or faxes of your submission will not be accepted.

Each unique improvement shall be submitted on a separate application, regardless of when that improvement will be constructed. If you have any questions on this requirement, submit multiple applications.

Approvals are valid for ninety (90) days from date of issue. This means that your approved improvements must be completed within ninety days of approval. If the project is not completed within ninety days, the approval becomes void and a new application is required. In the event a new application is required, you may attach a copy of the original application to the new one.

Any variation from the original application must be re-submitted for a review. A new application must be submitted when any existing improvement is modified, replaced, or removed. Neither requests for improvement nor approval for improvements not completed at a particular address are transferable at the time of sale. Should the property where the improvement is to take place change ownership before an approved improvement is initiated or completed, that approval is void, and a new request must be submitted by the new homeowner.
The ARC, the Board of Directors, or the management company does not, under any circumstances grant verbal approval for any improvement. The ONLY valid approval to begin an improvement is a letter of approval from the management company on behalf of the Southern Creek Board of Directors and ARC. Any homeowner who commences an improvement without this specific written approval does so at their own risk, which many include fines, return of the property to its original condition at the homeowner’s expense, or any other legal action by the Association against the homeowner.

Per the governing documents: OWNERS ARE RESPONSIVBLE FOR THE WORK/ACTION OF PERSONS UNDER THEIR EMPLY, DIECTION, OR AUTHORITY. Please supervise all wok to ensure that damage to common areas does not occur or is corrected immediately. 

It is highly recommended that you keep a record of your architectural review request and any subsequent correspondence or approval. You may be asked for proof of approval at any time.

REQUEST FOR ARCHITECTUARAL REVIEW
Southern Creek Homeowners Association
Homeowner Acknowledgement 

Name:













Address:












Phone(s):













Brief Description of Improvement: 









I/We as the homeowner(s) understand and agree that:
1. Materials herein contained shall represent the extent of my alterations/modifications, which comply with the zoning and building codes of St. Johns County. Further, nothing herein contained shall be construed as a waiver or modification of St. Johns Country ordinances. I am responsible for obtaining the necessary building permits prior to commencement of improvement construction and for complying with all zoning and balding codes.

2. It is my responsibility to ensure that the placement of any improvement does not interfere with easements that may be in place on my property. Nothing contained herein shall be construed as a waiver or modification of any easements in place in the community. If my improvement obstructs any easement, I understand that the company or authority that has right to that easement also has the right and authority at any time to move or otherwise destroy my improvement, which may obstruct their work. I further understand that this company or authority does not have a responsibility to replace or compensate me for anything they destroy in the above-mentioned easement(s). I also understand that it is not the responsibility of Southern Creek to replace or compensate me for my destroyed improvement, under any circumstances.

3. It is my responsibility to ensure that my improvement does not damage or otherwise harmfully alter any party of the common area(s) of Southern Creek. Any damage to the common area must be immediately reported to the management company for instruction on how to correct. I also understand that it is my responsibility to restore any damaged area to its original condition at my expense, under the supervision of the management company and at the inspection and ultimate satisfaction of the Board of Directors at Southern Creek.
4. No work shall commence until I have received written approval from Southern creek Board of Directors. Any construction or exterior alteration before approval of this application is not allowed. Changes made before receipt of my final approval of the improvement stated may result in fines or assessments by the Board of Directors. I may also be required to return the property to its former condition at my own expense and I may be required to pay all legal expenses incurred therewith. Such expenses may be billed to me as an assessment

5. Approval is contingent upon all work being completed in a workmanlike manner within ninety (90) days of approval. The management or a member of the Southern Creek Board of Directors of Architectural Review Committee may make routine inspections during or after construction to ensure compliance. In the event that the improvement made differs from the approved request, the Board of Directors may correct or remove said improvement at my expense, to be billed to me as an assessment.

REQUEST FOR ARCHITECTUARAL REVIEW
Southern Creek Homeowners Association
6. This request is subject to restrictions by the Covenants of Southern Creek and the review process as established by the Architectural Review Committee and the Board of Directors. Any variation from the original application must be re-submitted for a review. All pages of this request for Architectural Review and application do hereby become a part of this acknowledgement and agreement.

7. I am liable for any claims, including without limitations, claims for property damage or personal injury that result from the requested improvement. I hereby indemnify the Southern Creek Homeowners Association and their management company from and against any and all such claims. I further agree that the members of the Southern Creek Homeowners Association, the Southern Creek Board of Directors, the Southern Creek Architectural review Committee, and/or the management company for Southern Creek Owners Association Inc. shall not be liable for damages, incidental or consequential, relative to this application or the work/improvement herein. 

8. I accept responsibility for all maintenance, repair, and upkeep of said improvement.

9. Upon transfer of ownership of property yon which this completed improvement is installed, I will inform successor of the existence of this agreement and the obligations set forth herein. The obligations herein shall pass to the successor.

10. I hereby give consent to the management or representative of Southern Creek Homeowners Association for access to my property to inspect the above improvement at any time.

I have read and understand and accept the above acknowledgement, terms and conditions in their entirety and do hereby submit this application for review by the Southern Creek Architectural Review Committee.

Signature of Homeowner






Date






































Signature of Homeowner






Date












REQUEST FOR ARCHITECTUARAL REVIEW
Southern Creek Homeowners Association
Application

Name:







 Date:





Address:













Home Phone: 




 Work Phone:





Email Address:











Type of Improvement (i.e., fence, patio, satellite dish, etc): 







SPECIFICATIONS:
Location: 











Dimensions:











Material(s):













Color(s):











Is the proposed improvement consistent with Southern Creek Covenants?




Will the proposed improvement require a permit? 







Who will perform installation of improvement? (Circle) 
Homeowner

Contractor

REQUIRED exhibits and supporting documentation:

Copy of Registered Boundary Survey, blown up to full LEGAL size on legal paper; (TWO copies – The    first copy will show the site as it currently exists, and the second will show the site as it will exist with   proposed improvement, improvement drawn to scale.

Detailed Architectural Drawing(s) of improvement: 
(one copy each, drawn to scale – i.e., elevations, landscape plan, etc)

Signed Sprinkler Survey from Southern Creek lawn maintenance/sprinkler company; (This shows that the sprinklers have been located and the improvement proposed will not interfere with the association’s sprinkler system, or showing that the association’s lawn maintenance/sprinkler company will be contracted with to move the installed sprinklers to accommodate the improvement)
Signed Proposal from contractor who will perform work: 
(Also include a copy of the contractors liability insurance and workers compensation documentation)

Paint or stain color swatches, sample of finished material, brochure/photos of materials (All that apply)

NOTE: Other documentation may be requested by the ARC after initial review.

REQUEST FOR ARCHITECTUARAL REVIEW
Southern Creek Homeowners Association
(HOMEOWNER, PLEASE DO NOT WRITE IN THE SECTION BELOW)

ARCHITECTURAL REVIEW ACTION

	
	Date
	
	

	Reviewed by Management Company
	
	Homeowner assessments paid current?
	Yes             No

	
	
	Homeowner currently in any violation?
	Yes             No

	Received by ARC Chairperson
	
	
	

	Reviewed by ARC
	
	Recommendation:
	Approved   /   Denied

	Submitted to BOD
	
	Action:


	Approved   /   Denied 

	Letter Sent to Homeowner
	
	By (name): 
	


ARC Comments or Conditions:
